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HUNG DAN 
Thtp hien ding tac Danh gia ket qua ren luA'n cua sinh vien 

Can cu Quy dinh danh gia ket qua ren luy0 cua sinh vien ban hanh theo Quye't dinh 
s6 952/QD-DHKTL ngay 10/11/2021 cua Hieu truang Tru6ng Dai hoc Kinh to  -  Lu4t va 
can cir theo mvc dich, yeu cau trong cong tic v6' danh gia ket qua ren luy0 cua sinh vien, 
Phong Cong tac sinh vien thong tin twang clan thvc hien danh gia ket qua ren luy'0 
(DGKQRL), cu th6 nhu sau: 

I. HU'ONG DAN SINH VIEN  TAT' DANH GIA 
1. Sinh vien clang nh4p vao trong MyUEL (http://myuel.uel.edu.vn )  bang email sinh vien 

de thvc hien DGKQRL teen he th6ng tWc tuy6n (online). Lua chon menu: Khoo sat 
danh gia 4 Diem ren luy0. 

2. Sinh vien to danh gia d6i vai mot so tieu chi (lien quan din y thfrc, có tinh chat dinh 
tinh) va thuong xuyen theo doi , cap nhat cac tieu chi (lien quan den kit qua, có tinh 
chat dinh luting) chon "Luu dir 	de hoan thanh phi6u DGKQRL cua ca nhan  trunk 
khi k6t thiic thoi han to danh gia. 

Wong th6i, sinh vien to kiem tra cac minh chimg cua cac tieu chi (lien quan din kit 
qua, có tinh chat dinh lining) da duvc Phong Cong tac sinh vien tong hop va clap nhat 
danh sach trcrc tuye'n theo dueng dan da duvc thong boo. 

Tien chi sinh vien ttr daub gia Tien chi lay ket qua tir h' thong hoac cong  
theo ket qua minh chu'ng 
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3. Khi dugc  cap nil:at day du ke't qua cac tieu chi, sinh vien co th6 ltru phiL DGKQRL 
cita ca nhan  de  khie'u nal  (niu co)  holac cap nkat KQRL. 
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II. HIVING DAN DANH GIA KET QUA REN LUYEN Oi HQI NGHI CAP LOP 
1. Trigrc khi to chirc hpp lop. 

a) Ban can sv lap trao d6i vOi Co van hoc tap (CVHT) de th6ng nhAt ve hinh thirc, thoi 
gian, dia diem to chirc hop lop. 

b) Ban can su lop gUi thong bao viec hinh thirc, th6i gian, dia diem hop lap ve DGKQRL 
den tat ca thanh vien cua lap qua email, dien thoai hoc cac kenh thong tin cilia lap. 

c) CVHT ho0c Ban can sir lap bao cao hinh thirc, thoi gian, dia diem hop lap cho HOi 
'Sing DGKQRL cAp khoa de thuc hien ding tac ki6m tra, giam sat. 

d) Lap truang hoc ca than dugc phan quy& ten N th6ng MyUEL nhAc nhe sinh vien 
dm lop }loan thanh viec to danh gia, ki6m tra cac minh chimg lien quan KQRL (Chon 
muc  "Di6m lap"  dei kieim tra, xem xet tinh hinh sinh vien to danh gia czia lop va quan 
tam, nhac nher sinh vien co kit qua theip a cot  "Diem SV"). 

e) Sau khi ket thfic then gian to danh gia cua sinh vien, lap twang hoc ca nhan dugc phan 
qu34'n ten he thong MyUEL chon "In bang diem tong hop" cilia lop d6 bao cao tinh 
hinh DGKQRL cua lop khi hop lap (ban in giay). 

2. TO" chin him krp (hOi nghi cAp Isfrp) de DGKQRL. 
a) Chil tri hop lop (hOi nghi cAp 1.4): Co van hoc tap 
b) Dam bao gia tri tin hanh Hoi nghi cAp lap: co toi thiL 2/3 sinh vien tham du. 
c) Dam bao qua trinh DGKQRL cap lop dugc to chirc cong khai, khach quan, dan chti, 

ton tong quy& lam chit cua sinh vien. 
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Ban moan xoa  diErn lop  va cap nhat diem ca Man sang diim lop??? 

Bang diem tong hap huyen diem GA nhan 

- Thkrc hien "Chuyen diem Ca nhan" cong khai trutec tap the kip (Levu y: Chon 
Ching "N5m hoc" va "Hoc kr 

- Chon "Bang diem tang hop" de xuet bag cao xep loaf ket qua ran Iuyen cua 
lap nhAm Bao cao tinh hinh cho CVHT, tap the lap. 

- cOt Nhan xet, click chon "Oa nhan xet" hoac 
"Chuia nhan xet" (thy truteng hgp) de xem 
Phieu danh gia ket qua rim luyen chi tiet cua 
ca nhan. 

+ Xem )(et dieu chinh, 1;0 sung hoec hay b6 

KQRL. Thgc hien "Ltru dip lieu" khi hoan thanh. 

+ Tnkyng hgp khOng CO crieu chinh KQRL thi 
van "Lu'u dal,  lieu" de cap nhet ket qua cuoi 
cOng tren he thong 
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d) CVHT, Ban can str lop va tap th6 lop thao Juan, xem xet, dank gia lai ho;ac dieu 
chinh KQRL cua tixng sinh vien trong lop tren he thong MyUEL. Lap truing hoc 
ca nhan dugc phan quy& tren he thong MyUEL thtrc hien thao tac di'eu chinh KQRL 
(tang diem hoeic giam diem) cua cac sinh vien trong lap teen he th6ng MyUEL phai 
duet thtrc hien truc ti6p, cong khai ngay tai bu6i hop 14. 

e) Xem xet cac minh chirng va xir ly, giai quy& cac y  kin khieu nai KQRL cua sinh vien 
ho'a'c bao cao, chuy'en len HOi dmg cap khoa xem xet, xir 1)"7, giai quyet (nivu co). 

fj Xem xet, xir ly , giai quye't cac truing hop sinh vien khong danh gia KQRL hoc va bao 
cao, chuyen len HOi d6'ng cap khoa xem xet, xir ly , giai quy6t (niu co). 

g) Phai lAy  3"/ kin bi6u quye't cua tap th6 lap ve KQRL cua tat ca sinh vien sau khi xem 
xet, thao luOn, danh gia (biu quyit co gia tri khi tren 1/2 sinh vien tham du clang)). 

h) Sau khi bi6u quy6t, Ban can str lop t6' chirc cho sinh vien xac nh4'n KQRL: 
• Doi vai hop lap trot tie p: sinh vien ky ten xac nhan KQRL vao cOt "Ghi cho" 

cua Bang tong hop diem ren 
• D'di vol hop lop trot tuyin: Ban can str lap to chirc lay )r7 kin xac nhan qua 

email, forms trtrc tuyen .v.v...; Ban can str lop ghi ro hinh thtrc xac nhan vao cOt 
"Ghi 	cua Bang tong hop diem ren luye'n (kern theo danh sach, minh chirng 
xac nkin trot tuyin). 

Liru y  Truing hop co thay doi , dieu chinh ket qua ren luyen thi ghi ke't qua ren luyen 
mai vao cOt "TOng 	va xep loci mai (ne'u co) vao cOt "Xep 100". 
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i) D6i vai sinh vien có khiL nai KQRL: 
• Khong xac nhtin ke't qua ren luyen vao o "Ghi che cila Bang tong hop di6"m 

ren luyen theo ncii dung diem g. 
• Cac mirth chimg khiL nai, b6 sung KQRL phai nam trong khoang thoi gian 

dugc tinh KQRL va phai nOp ban gia'y, có xac nhan cita CVHT, Ban can su lop 
va BCH chi Doan, chi HOi  (kf, ten trur ti 'JP ten cac minh chfrng)  truac khi chuy6n 
len HOI d6ng DGKQRL cAp khoa. 

Lu'u v doi voi sinh vien hoc chtran2 trinh Ciir nhan tai nan2:  
+ Sinh vien CNTN dugc xem xet, danh gia KQRL theo lop sinh vien trwor khi 

chuy'dn chwang trinh dtio tgo cu nhan tai Wang. 

3. Sau khi to chtic hcp lop. 

a) Co van hoc tap va Ban can su lop ph& hop hoan thanh h6 so DGKQRL cAp lap, 
bao g6m: 

• Bien ban hOi nghi cAp lop ve viec DGKQRL. 

• Bang tang hop di6m ren luyen cua lop (co xac nhan cua sinh vien). 
• Ke't qua ren luyen cua lap da dugc luu tren he th6ng MyUEL (WO so truc tuy6n) 

trimg khop 	k'et qua cila Bang tong hop diem ren luyen (Id nOp. 
• Nhimg tai lieu, minh chirng  (ban giay, có xac nhan)  phuc vu xu ly khi'eu nai, bo 

sung KQRL cua sinh vien. 
b) H6 so DGKQRL cAp lop dugc lap thanh 02 ban: 

• H6 so g6c ban giAy: giri ho so den HOi (keg DGKQRL cAp khoa. 
• H6 so.  ban sao: Ban can su lop sao chep (scan ho0c photo) town bc5 h6 so DGKQRL 

cAp lap va luu trong ho so, tai lieu lam viec cila Ban can su lop. 

III. HUNG DAN DANH GIA KET QUA REN LUYEN O  HQI BONG CAP KHOA 
1. Truck khi to chirc h9p HOi citing cap khoa. 

a) Thu 14/ khoa ki6"rn tra, phan quy'6'n cho CVHT tren he th6ng phAn m&n cho cac lop 
sinh vien theo dfing hoc kST va Warn hoc;  d4c biet phan quy& cho lanh dao khoa hoc 
CVHT ey cac lap di nhan tai nang  (btu CVHT kheic vai Co win chuyen mon). 

b) Tri6'n khai va don d6c, nhac nha CVHT, Ban can su lop va sinh vien cua khoa thuc 
hien ke hoach DGKQRL theo dung thOi gian, tin d(). 

c) Kiem tra, giam sat viec to chtk hop lop cim cac lop sinh vien ve DGKQRL dugc 
thuc hien nghiem Mc, dung quy dinh. 

d) Tie') then va tong hop so lieu cac h6 so DGKQRL cua cac lop giri ve khoa. 
2. TO chirc h9p Ht5i Wing cAp khoa. 

a) Chi' tri HOi nghi: Chu tich Hoi d6ng DGKQRL cAp khoa 
b) Dam bao gia tri tien hanh Hoi nghi: co t6i thiL 2/3 thanh vien tham du. 



TRUCING DAI HOC 

KINN TE - LUAT 
UNiVERS.riT, 	 ECONOMI(S 44E: LASH 

CO VAN HQC TAP 
	 Bulk 2 

Danh sich Xep 	hQc tip Th6ng ke Danh sach kj+  101*N*  diem ren luyn Tien bO hoc ta'p 

NAm hoc  :  2021-2022 - Hoc ky : HK01 Ltr' p  :  K214021C 

Birth' 3 Wm Dian Dian NO),  slab 	sv 	 Gv  NbAp diem RI, STT MA SV 
	

HQ let 

93  
90 

-I 

87 

89 

92  

95 

93 

95 

86 

95 

91 

88 

86 

13uN6c 1: Lkya chon Menu CO An hoc tap 

Bu'o'c 2: Chon muc "NhP diem ren luyOn" 

Bu'o'c 3: Chon dung "Nam hoc", "Hoc kr, "L6p" 

Bu'o'c 4: Kiem tra cot "Diem 16p" so vai cot "Diem 
SV": MOT diem phai co S(1' twang thing nhau: Cep 
lap da hoan thanh vies danh gia => Thu,c hien vies 
"Chuyen ter diem lop" de tiep tvc xem xet, danh gia 
cep Khoa. 

Butec 5: O' cot Nhap diem RL, click chon "Da nhen xet" 
hoc "Chtya nhen xet" de xem xet, danh gia b6 sung 
vao Phieu danh gia lc& qua ren luyO'n sinh vier; chi 
tiet cue Ca nhen. Tht,rc hien danh gia, dieu chinh bó 
sung tu,ang nhu' ey cep 14. 

Cc  van hoc tair 

93 

$5 

 37 

39 

27 

41 	41 	r. 
44 	44  

34 	34 

96 	42 

27 	27 
37 
	

Bulk 5 

44 
	

44  

47 	47 

37 	37 
27 	27 
37 	37 	tT 

35 	35 

29 	29 

41 	41 	I 	i) 

16 	_6 

39 
32 

12  
32 

39 

5 

c) CVHT bao cao H6i d6ng cAp khoa ve ke't qua danh gia va nhirng trtxang hop sinh 

vien khi6u nai hoc sinh vien khong danh gia KQRL h6i nghi cAp lop (niu co). 
d) CVHT thuc hien ra sok, xem xet, danh gia lai dieu chinh KQRL (cOng diem ho'd c 

giam cita cac sinh vien trong lop ten N th6ng MyUEL true tiep , cong khai 
ngay tai bu6i hop h6i d6ng cAp khoa hoc bao cao ke't qua va chiu trach nhie'm truck 
Chit tich H6i d6ng cAp khoa ve cac thay doi , diL chinh KQRL cua sinh vien tren 
he th6ng MyUEL (trong trwang hop khong tham gia hop hOi 

e) Xem xet cac mink chUng va xix ly , giai quyet cac 3",  kin khi6u nai KQRL cita sinh vien 
hoc bao cao, chuy'en len H6i diing cAp Truang xem xet, xix V/, giai quyet (n'eu co). 

f) Xem xet, xur ly , giai quye't cac truang hop sinh vien khong danh gia KQRL hoc va bao 
cao, chuye'n len HOi d6ng cAp Truang xem xet, xi" ly , giai quy6t (neu c6). 

g) LAy y  kin biL quyet cua thanh vien h6i d6ng ve KQRL cua sinh vien town khoa sau 
khi xem xet, thao 1u4n, danh gia (bidu guy& co gia tri khi tren 1/2 thimh vien hOi long 
tham du clang)). 

3. Sau khi to chtirc h9p Hqi gong cAp khoa. 
a) Thu V H6i d6ng hoan thanh h6 so DGKQRL cAp khoa, bao 

• Bien ban hop H6i d6ng cap khoa 	DGKQRL. 
• K6t qua ren luye'n dm  tat ca cac lop sinh vien thuOc khoa dm:lc km tren he thiing 

MyUEL (h6 so truc tuye'n). 
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• Nhitng tai lieu, minh chimg (ban giciy, có xac nhOn) phuc vu xir ly khieu nai, b6' 

sung KQRL cita sinh vien. 

b) Ho so DGKQRL cap khoa dugc 10p thanh 02 ban: 
• H6 so g6c ban gthy: gui h6' so .  den HOi &zing DGKQRL Cap Truang (qua Phong 

Cong tac sinh vien). 

• Hi) so ban sao: Thu V H(i dZing cap khoa sao chep (scan hoc photo) town bO ho 
so DGKQRL cap khoa va hm trong hi5 so, tai lieu lam viec cua HOi d6ng cap khoa. 

IV. HU6NG DAN SINH VIEN KHIEU NAI YE KET QUA REN LUYEN 
1. Truimg hqp sinh vien khong dinh gia trong thiri gian tkr danh gia. 

a) Truang hop sinh vien khong danh gia KQRL tren he th6ng MyUEL trong thai gian to 
danh gia, sinh vien có th6" de nghi CVHT, Ban can su lop ho trg DGKQRL (Di6m lap) 
tai bu6i hop lop. Sinh vien co trach nhiem cung cap cac minh chimg, tai lieu can thie r't 
de phuc vu cho cong tac danh gia cua cap lOp. 

b) Truang hop sinh vien khong danh gia KQRL tren he th6ng MyUEL trong thai gian to 
danh gia va khong tham du bu6i hop lap (co phep, khong phep va cua &roc lop thong 
tin, lien he) thi mac nhien chip nhan KQRL dugc hOi nghi cap lap danh gia, bieh u 
quye't thong qua. Sinh vien khong co guy& y kien, khi6u nai KQRL. 

2. Truimg hip sinh vien khieu nii ve n(i dung lien quan tieu chi dinh gia. 
a) Sinh vien coy COkien khiL nai phai tham gia bu6i hop lOp (hOi nghi cap 14) va truc 

tip neu )", ki6n khieu nai cong khai (16 tap th6" lop xem xet, xir ly , giai quy6t. Sinh 
vien co trach nhiem cung cap cac minh chimg, tai lieu can thi& de phuc vu cho cong 
tac xu ly , giai quye't khi6u nai. 

b) Y kien khi6u nai cua sinh vien chua dugc xu ly , giai guy& a cap lap, sinh vien de 
nghi CVHT chuy& y kien khieu nai len HOi d6ng cap khoa, cap Truang. 

c) Thai han giai quyet khieu nai: tir thai diem t6 chirc hop lop an truac khi Hieu 
truOng ban hanh quy6t dinh cong nhO KQRL cua sinh vier' town truang. 

3. Truiing hcrp diet' chinh ket qua tren 14 thong so vOi quyet dinh cong nh#n KQRL. 
a) Truang hop he th6ng clap nkat KQRL cua sinh vien khong trung khap vai ket qua 

dugc Hieu truemg ban hanh guy& dinh cong nhan, sinh vien co quy&I de nghi phong 
Cong tac sinh vien ditt chinh ket qua dung vai quye't dinh. 

b) Hinh thirc: giri don true tiep hoc giri email an Phong Cong tac sinh vien. 
c) Thai han giai quyet: vao bAt ky thai diEm nao d6n truac khi sinh vien tot nghiep. 

V. HU'ONG DAN XEM DIEM REN LUYCN KM CO QUYET DjNH CONG NHAN 
1. Sinh vien dang nh4p vao trang MyUEL (http://myuel.uel.edu.vn )  bang email sinh vien 

va de xem ket qua ren luyen. Lua chon menu:  Hoc vu Xem 
2. Sinh vien xem k6t qua ren luyen 	ren luyen) cua ml)i hoc kST theo ket qua hoc tap 

va ket qua sinh hog cong dan — sinh vien (hinh minh hoa kern theo). 



Thong tut ca nhan 

Hoc vu 

.  Chuang trinh dao tao 

. pang Ki hoc phan 

. Thom Khoa bleu 

Thong bAo co diem tin r 

Thong bao có diem du r 

Thong 
Lenin 

Thong bao có diem tin r 

Thong bac, co diem tin r 

TL,IJIEU TRU'ONG 
ONG CTSV 

7 

HQC KY 1/2019-2020 

STT 

1 

Ma hoc pkin 

181HV02 

Ten hoc ph:an 

Hanh vi ichSch Ktng 

Tin chi 

3 

Loai mon hoc 

Bit BuOc 

Diem Diem chiir 

2 181KN06 K9 n6ng dam phan 
trong Kinh Joann 2 Tir Chon 

3 181QT02 Quan tri chat ION 3 Ti! Chon 

4 181QT06 Quin tn marketing 3 Bit BuOc 

5 181QT16 Quan tri ban hang 3 Elk Bust)c 

sTC tgiu (y) -  '7"."  4P),- 4 " ..ilignaiint-Val,h  : 6.93  

KR qua 
Diem mutt hryfa = eO X€p loel : Tot 

slim nog( c ung mitt - ,_ AMINritre 

Tren  day la huang dan ve cong tac danh gia ket qua ren luyen cua sinh vien. Phong 
Cong tac sinh vien kinh de nghi cac don vi, ca nhan c6 lien quan quan tam va thuc hien 
Ong tac danh gia ke't qua ren luyen dat k'et qua tot nhAt. 

Nei nhfin: 
- Ban Giam hieu (de bao cao); 
- Lanh ciao cac khoa; 
- Hoi Jong DGKQRL cap khoa, CVHT; 
- Sinh vien (de thgc hien); 
- Lau: VT, CTSV. 
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